NAME

×-× Marunouchi bldg. Marunouchi

Chiyoda-ku TOKYO 100-××××
OBJECTIVE：

To secure an international firm where my knowledge of the U.S. and Japanese accounting practices, tax laws and problem-solving skills would be of value.

SUMMARY：   

· × years of experience in corporate accounting; × years as an Accounting Manager with an international accounting firm.

· Certified in Japanese and American Accounting.

· Specialized in analysis of budgets and variances.

· Prepared Financial Statements and Schedules thorough knowledge of manual and computerized accounting.

EXPERIENCE：

○○○○ Accounting Firm  Manager




　　　Apr 20××- 
· Setting-up accounting systems for branches of worldwide companies.

· Prepared month and year end closing financial reports in two languages.

· Reported tax documents and annual financial statements to the US head office.  

· Trained and managed staffs to provide countersigns services for foreign companies.

○○○○ Co., Ltd.  Accountant 



　　Apr 20××-Mar 20××　
· Provided support as a sales staff and office clerk, i.e., control of sales (banking, exchanging), bookkeeping, payment of wages (including tax calculation)

· Handled petty cash, issuance of checks and notes, settlement of overseas branch accounts.

EDUCATION：

University of ○○○○, Tokyo 



　　Apr 20××-Mar 20××
B.A. in Business and Commerce 

LANGUAGES &PC SKILLS：

Excellent oral and written communication skills in English
TOEIC（R）test×××
IBM PC, Ichitaro, Lotus 1-2-3 and PCA Kaikei. Word, Excel, Power Point

Nissho Bookkeeping 2nd grade　

